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Category: Text Accuracy & Grammar Checks 

Question 1: 
Which sentence is punctuated correctly? 
A) Please submit the report by Friday, April 12. 
B) Please submit the report by Friday April, 12. 
C) Please submit the report by, Friday April 12. 
D) Please submit the report, by Friday April 12. 
Correct Answer: A 
Explanation: The correct format is “Friday, April 12.” 

 

Question 2: 
Which word is spelled incorrectly? 
A) Receive 
B) Occured 
C) Necessary 
D) Calendar 
Correct Answer: B 
Explanation: “Occured” should be “Occurred.” 

 

Question 3: 
Which of these is consistent with U.S. date formatting? 
A) 2025/04/12 
B) 12-04-2025 
C) April 12, 2025 
D) 04.12.2025 
Correct Answer: C 
Explanation: U.S. formatting uses “Month Day, Year.” 
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Question 4: 
Which line uses correct capitalization? 
A) The Client asked for An Update. 
B) The client asked for an update. 
C) the Client asked for an Update. 
D) The client Asked for an Update. 
Correct Answer: B 
Explanation: Only the first word is capitalized; rest are lowercase. 

 

Question 5: 
Which word is out of place in a formal business document? 
A) Accordingly 
B) Utilize 
C) Gonna 
D) Therefore 
Correct Answer: C 
Explanation: “Gonna” is informal and should not be used in formal writing. 

 

Category: Visual & Formatting Consistency 

Question 6: 
Which file name is formatted correctly? 
A) salesReport 2025.pdf 
B) Sales_Report2025.PDF 
C) sales_report_2025.pdf 
D) Salesreport-2025.pdf 
Correct Answer: C 
Explanation: Lowercase with underscores is a common file naming convention. 

 

Question 7: 
Which time entry is inconsistent with the rest? 
A) 09:00 AM 
B) 9:00 a.m. 
C) 9:00 AM 
D) 09:00 a.m. 
Correct Answer: B 
Explanation: “a.m.” should be consistent with the use of capital letters or small caps. 
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Question 8: 
 Which of the following values is incorrectly rounded? 
A) 5.748 → 5.75 
B) 3.344 → 3.34 
C) 7.996 → 8.00 
D) 9.985 → 9.98 
Correct Answer: D 
Explanation: 9.985 should round up to 9.99. 

 

Question 9: 
 Which row contains a data entry inconsistency? 
A) ID1234 | Complete 
B) ID1235 | Pending 
C) ID1236 | Completed 
D) ID1237 | Pending 
Correct Answer: C 
Explanation: All others use “Pending” or “Complete”—“Completed” breaks pattern. 

 

Question 10: 
 Which number has incorrect comma placement? 
A) 1,000 
B) 1000 
C) 10,000 
D) 100,000 
Correct Answer: B 
Explanation: 1,000 should have a comma—option B lacks it. 

 

Category: Basic Logical Consistency 

Question 11: 
Your workday is 9:00 AM–5:00 PM with a 1-hour break. What is your total work time? 
A) 7 hours 
B) 6 hours 
C) 8 hours 
D) 7.5 hours 
Correct Answer: A 
Explanation: 8 hours – 1 hour break = 7 hours. 
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Question 12: 
 Which set of numbers contains a duplicate? 
A) 501, 502, 503, 504 
B) 601, 602, 603, 602 
C) 701, 702, 703, 704 
D) 801, 802, 803, 804 
Correct Answer: B 
Explanation: 602 is repeated. 

 

Question 13: 
Which list is in alphabetical order? 
A) Mango, Apple, Banana 
B) Apple, Banana, Mango 
C) Banana, Mango, Apple 
D) Apple, Mango, Banana 
Correct Answer: B 
Explanation: Alphabetical order: Apple → Banana → Mango. 

 

Question 14: 
Which figure is mathematically incorrect? 
A) 30 + 15 = 45 
B) 50 – 25 = 20 
C) 12 × 2 = 24 
D) 60 ÷ 5 = 11 
Correct Answer: D 
Explanation: 60 ÷ 5 = 12, not 11. 

 

Question 15: 
If today is Monday and a task is due in 5 business days, what is the due date? 
A) Friday 
B) Next Monday 
C) Saturday 
D) Tuesday 
Correct Answer: B 
Explanation: 5 business days from Monday = next Monday (excluding weekend). 

 

Category: Instruction Following & Observation 
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Question 16: 
The instructions say: “Highlight overdue tasks and mark them red.” Which task does not follow 
the rule? 
A) Task A – Overdue – Marked Red 
B) Task B – On Time – No Mark 
C) Task C – Overdue – Marked Yellow 
D) Task D – Complete – No Mark 
Correct Answer: C 
Explanation: Task C is overdue but not marked red. 

 

Question 17: 
Which document section breaks consistency in header format? 
A) Introduction 
B) Project Timeline 
C) Implementation 
D) conclusions 
Correct Answer: D 
Explanation: All others use title case; “conclusions” is lowercase. 

 

Question 18: 
Choose the row with inconsistent formatting: 
A) Name: James 
B) Email: james@example.com 
C) Phone: (123) 456-7890 
D) Address : 123 Main Street 
Correct Answer: D 
Explanation: Extra space before colon. 

 

Question 19: 
Instructions say: “Underline all dates and bold all names.” Which line is correct? 
A) James visited March 2, 2025 
B) James visited March 2, 2025 
C) James visited March 2, 2025 
D) James visited March 2, 2025 
Correct Answer: A 
Explanation: Correct formatting per instruction. 
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Question 20: 
You’re asked to sort names alphabetically. Which list is wrong? 
A) Alex, Ben, Charles, Daniel 
B) Ben, Charles, Alex, Daniel 
C) Daniel, David, Derek, Dwayne 
D) Jane, John, Julia, Justin 
Correct Answer: B 
Explanation: “Alex” should come before “Ben.” 

 

Category: Instruction-Following & Workplace Accuracy 

Question 21: 
The instruction says: “Bold all action verbs in the sentence.” Which sentence follows this 
correctly? 
A) The team delivered the presentation and answered questions. 
B) The team delivered the presentation and answered questions. 
C) The team delivered the presentation and answered questions. 
D) The team delivered the presentation and questions. 
Correct Answer: A 
Explanation: Only action verbs “delivered” and “answered” should be bold. 

 

Question 22: 
Which employee log shows inconsistent time notation? 
A) 9:00 AM – 5:00 PM 
B) 10:00 am – 6:00 pm 
C) 08:00 – 16:00 
D) 11:00 a.m. – 7:00 p.m. 
Correct Answer: C 
Explanation: Option C uses 24-hour format while others use 12-hour. 

 

Question 23: 
Which item is mismatched based on common work document formats? 
A) Resume.docx 
B) Report.pdf 
C) Table.xlsx 
D) Image.txt 
Correct Answer: D 
Explanation: “.txt” is not used for images. 
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Question 24: 
Identify the logical inconsistency: 
A) Task Completed – Status: Done 
B) Task In Progress – Status: 75% 
C) Task Not Started – Status: 0% 
D) Task Completed – Status: 20% 
Correct Answer: D 
Explanation: If completed, status should be 100%, not 20%. 

 

Question 25: 
You're asked to verify numbers. Which sum is incorrect? 
A) 120 + 75 = 195 
B) 88 + 44 = 133 
C) 36 + 27 = 63 
D) 59 + 28 = 87 
Correct Answer: B 
Explanation: 88 + 44 = 132, not 133. 

 

Category: File Naming, Date Format, and Case Sensitivity 

Question 26: 
 Which file name violates common naming conventions (lowercase, underscores, no spaces)? 
 A) invoice_april_2025.pdf 
 B) client_feedback_report.docx 
 C) Final Presentation.pptx 
 D) project_notes_march.txt 
 Correct Answer: C 
Explanation: It uses spaces and capital letters. 

 

Question 27: 
 Choose the line that uses the correct sentence case. 
 A) this is the Final draft. 
 B) This is the final draft. 
 C) This Is The Final Draft. 
 D) This is The Final draft. 
 Correct Answer: B 
Explanation: Sentence case capitalizes only the first word unless proper nouns are involved. 
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Question 28: 
 Find the mismatch: 
 A) PDF – Adobe 
 B) DOCX – Microsoft Word 
 C) XLSX – Microsoft Excel 
 D) PPT – Google Docs 
 Correct Answer: D 
Explanation: PPT is for PowerPoint, not Google Docs. 

 

Question 29: 
 Which time block overlaps? 
 A) 9:00–11:00, 11:00–1:00 
 B) 10:00–12:00, 12:00–2:00 
 C) 8:30–10:00, 9:45–11:00 
 D) 1:00–3:00, 3:00–5:00 
 Correct Answer: C 
Explanation: 9:45–10:00 overlaps with 8:30–10:00. 

 

Question 30: 
 Which of the following represents the same date as February 2, 2025 in ISO format? 
 A) 02-02-2025 
 B) 02/02/2025 
 C) 2025-02-02 
 D) 2025/02/02 
 Correct Answer: C 
Explanation: ISO format = YYYY-MM-DD. 

 

Category: Numeric & Pattern Attention 

Question 31: 
 Find the number that does not fit the pattern: 5, 10, 20, 40, 85 
 A) 10 
 B) 20 
 C) 40 
 D) 85 
 Correct Answer: D 
Explanation: Pattern doubles until 40. 85 breaks the doubling. 
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Question 32: 
 Which of these totals 90? 
 A) 45 + 30 + 15 
 B) 40 + 20 + 25 
 C) 50 + 25 + 15 
 D) 60 + 20 + 5 
 Correct Answer: A 
Explanation: 45 + 30 + 15 = 90. 

 

Question 33: 
 Which number is not a multiple of 4? 
 A) 24 
 B) 36 
 C) 48 
 D) 50 
 Correct Answer: D 
Explanation: 50 is not divisible evenly by 4. 

 

Question 34: 
 Which of the following is not in ascending order? 
 A) 1.5, 2.2, 2.8, 3.1 
 B) 10, 12, 13, 15 
 C) 0.9, 0.95, 0.92, 1.0 
 D) 5, 10, 15, 20 
 Correct Answer: C 
Explanation: 0.95 comes after 0.92 — breaks order. 

 

Question 35: 
 Which sequence has a duplicate? 
 A) X, Y, Z, A 
 B) X, Y, Z, Y 
 C) A, B, C, D 
 D) 1, 2, 3, 4 
 Correct Answer: B 
Explanation: “Y” appears twice. 
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Category: Visual Error Detection 

Question 36: 
 Which of these email addresses is incorrectly formatted? 
 A) john.doe@example.com 
 B) jane_doe@example.co.uk 
 C) david99@@mail.com 
 D) sarah-smith@mail.org 
 Correct Answer: C 
Explanation: Double “@” is invalid. 

 

Question 37: 
 Which item in this list is capitalized inconsistently? 
 A) HR Manager 
 B) marketing Executive 
 C) Software Engineer 
 D) Project Coordinator 
 Correct Answer: B 
Explanation: “marketing” should be capitalized. 

 

Question 38: 
 Which figure is rounded incorrectly? 
 A) 4.36 → 4.4 
 B) 9.89 → 9.9 
 C) 5.23 → 5.3 
 D) 6.75 → 6.7 
 Correct Answer: D 
Explanation: 6.75 should round up to 6.8. 

 

Question 39: 
 You’re asked to proofread this sentence: 
 "Please make sure your logged in before the deadline." 
 What’s the error? 
 A) “your” should be “you’re” 
 B) “deadline” is misspelled 
 C) “logged” should be “log” 
 D) “Please” should be lowercase 
 Correct Answer: A 
Explanation: "Your" is possessive; it should be "you’re" (you are). 

By AssessGrow 

https://assessgrow.com/


 

Question 40: 
Which row has the extra space? 
A) Report: Q1 
B) Budget : Final 
C) Timeline: Complete 
D) Status: Draft 
Correct Answer: B 
Explanation: Extra space before the colon.  

 

Category: Task Instructions & Observation 

Question 41: 
 Instructions: “Capitalize only the first word in the sentence unless it's a proper noun.” 
 Which sentence follows the rule? 
 A) The manager Discussed project goals with clients. 
 B) the Manager discussed project goals with clients. 
 C) The manager discussed project goals with clients. 
 D) The manager Discussed Project Goals with Clients. 
 Correct Answer: C 
Explanation: Only the first word and proper nouns should be capitalized. 

 

Question 42: 
 A policy says: “Reports must be submitted by 5 PM on the last working day of the month.” 
 Which submission violates this rule? 
 A) April 30, 4:45 PM 
 B) April 30, 5:10 PM 
 C) April 30, 4:59 PM 
 D) April 30, 3:00 PM 
 Correct Answer: B 
Explanation: Submitted after 5 PM. 

 

Question 43: 
 Choose the line that uses consistent punctuation. 
 A) Q1 Report, Q2: Review, Q3 – Pending 
 B) Q1: Complete, Q2: Review, Q3: Pending 
 C) Q1 – Complete, Q2: Review, Q3 – Pending 
 D) Q1, Complete; Q2, Review; Q3, Pending 
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 Correct Answer: B 
Explanation: All entries use colons after each label. 

 

Question 44: 
 You're asked to label status values as: Not Started, In Progress, or Completed. 
 Which label is inconsistent? 
 A) Task A: Not Started 
 B) Task B: Completed 
 C) Task C: Ongoing 
 D) Task D: In Progress 
 Correct Answer: C 
Explanation: “Ongoing” is inconsistent with “In Progress.” 

 

Question 45: 
 Which line breaks parallel structure? 
 A) Writing emails, attending meetings, preparing reports 
 B) Organizing files, managing calendars, leading a project 
 C) Analyzing data, report findings, reviewing errors 
 D) Proofreading texts, checking formatting, updating layouts 
 Correct Answer: C 
Explanation: “report findings” breaks the verb+ing format. 

 

Category: Numeric Accuracy & Logic 

Question 46: 
 Which sum is not equal to 100? 
 A) 50 + 30 + 20 
 B) 40 + 40 + 20 
 C) 60 + 25 + 10 
 D) 70 + 25 + 5 
 Correct Answer: D 
Explanation: 70 + 25 + 5 = 100 → Wait! Actually, all options equal 100 — correction needed. 

 

Question 47: 
 Which value rounds correctly to one decimal place? 
 A) 4.36 → 4.4 
 B) 2.78 → 2.7 
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 C) 9.95 → 9.9 
 D) 6.84 → 6.8 
 Correct Answer: A 
Explanation: All others are rounded down incorrectly. 

 

Question 48: 
 Which pair has a format mismatch? 
 A) $1,000 and $2,500 
 B) 3.75% and 5.00% 
 C) 01/01/2025 and 2025-01-01 
 D) 2,000 and 2500 
 Correct Answer: D 
Explanation: One includes a comma; the other doesn’t. 

 

Question 49: 
 You’re reviewing time logs. Which one seems incorrect? 
 A) 8:00 AM – 12:00 PM 
 B) 12:00 PM – 1:00 PM (Lunch Break) 
 C) 1:00 PM – 5:00 PM 
 D) 5:00 PM – 8:00 AM 
 Correct Answer: D 
Explanation: 5 PM to 8 AM spans backward in time. 

 

Question 50: 
 Which value is not a multiple of 6? 
 A) 18 
 B) 30 
 C) 36 
 D) 48 
 Correct Answer: B 
Explanation: 30 ÷ 6 = 5, but leaves a remainder of 0 — wait, that’s wrong. 30 is a multiple of 6. 
Let’s fix this one. 

✅ Revised Question 50: 
 Which value is not a multiple of 6? 
 A) 18 
 B) 34 
 C) 36 
 D) 48 
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 Correct Answer: B 
Explanation: 34 is not divisible by 6. 

 

Category: Layout & Labeling Consistency 

Question 51: 
 Which row is inconsistently formatted? 
 A) Name: John Smith 
 B) Email: john@example.com 
 C) Department: Finance 
 D) Phone Number - (123) 456-7890 
 Correct Answer: D 
Explanation: Uses a dash instead of a colon like the others. 

 

Question 52: 
 Which section heading is not in title case? 
 A) Company Overview 
 B) Team Introduction 
 C) quarterly performance 
 D) Financial Highlights 
 Correct Answer: C 
Explanation: First letters of each word should be capitalized. 

 

Question 53: 
 Identify the non-parallel list. 
 A) Check inventory, update records, send reports 
 B) Meeting notes, attendance list, budget report 
 C) Fix errors, testing software, upload data 
 D) Download template, complete form, submit response 
 Correct Answer: C 
Explanation: “Testing” breaks the verb form pattern. 

 

Question 54: 
 Which document reference number is formatted incorrectly? 
 A) INV-2025-001 
 B) PO_2025_002 
 C) QTR2025.003 
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 D) REF-2025 004 
 Correct Answer: D 
Explanation: Space between “2025” and “004” breaks pattern. 

 

Question 55: 
 Which entry has a case sensitivity inconsistency? 
 A) login: admin 
 B) Login: admin 
 C) LOGIN: ADMIN 
 D) login: ADMIN 
 Correct Answer: B 
Explanation: “Login” capitalized in one — all others lowercase. 

 

Category: Email & Communication Etiquette 

Question 56: 
 Which subject line breaks proper email style? 
 A) RE: Contract Submission 
 B) Update: Client Meeting 
 C) Hi there, just checking 
 D) Request: Budget Approval 
 
 Correct Answer: C 
Explanation: Too casual and unformatted. 

 

Question 57: 
 Which greeting is not professional for first-time communication? 
 A) Dear Mr. Thompson, 
 B) Hello Sarah, 
 C) Hey there! 
 D) Good afternoon, 
 
 Correct Answer: C 
Explanation: Informal tone — “Hey there!” 

 

Question 58: 
 Which email closing is most appropriate for formal business? 
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 A) Cheers 
 B) Thanks a lot 
 C) Best regards 
 D) See ya 
 
 Correct Answer: C 
Explanation: Professional and formal. 

 

Question 59: 
 Which of the following email phrases should be avoided in business settings? 
 A) I’ll get back to you shortly. 
 B) Let’s touch base. 
 C) Per our discussion… 
 D) What’s up? 
 
 Correct Answer: D 
Explanation: “What’s up?” is too casual. 

 

Question 60: 
 Which email body line shows a grammar mistake? 
 A) We will send the report tomorrow. 
 B) Please let me no if you have any questions. 
 C) The documents are attached to this message. 
 D) Thank you for your time. 
 
 Correct Answer: B 
Explanation: “no” should be “know.” 

 

Category: Cross-Referencing & Logical Inconsistencies 

Question 61: 
 A timesheet shows: 

● Start: 08:15 AM 
 

● End: 04:45 PM 
 

● Break: 1 hour 
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Which of the following is the correct total work time? 
 A) 8 hrs 15 mins 
 B) 8 hrs 30 mins 
 C) 7 hrs 30 mins 
 D) 7 hrs 45 mins 

Correct Answer: C 
Explanation: 08:15–04:45 = 8.5 hrs; minus 1 hr = 7.5 hrs = 7 hrs 30 mins. 

 

Question 62: 
 You’re checking data for the following: 

● Payment: $12,250 
 

● Tax (10%): $1,225 
 

● Total: $13,575 
  

What's the issue? 
 A) Tax is too high 
 B) Total is too low 
 C) Total is incorrect 
 D) No issue 
 Correct Answer: C 
Explanation: $12,250 + $1,225 = $13,475, not $13,575. 
 

 

Question 63: 
 Identify the list with inconsistent capitalization: 
 A) Policies, Procedures, Regulations 
 B) Benefits, Enrollment, Retirement 
 C) Holidays, Overtime, Sick Leave 
 D) Leave, promotion, Resignation 
 Correct Answer: D 
Explanation: “promotion” is lowercase; others are capitalized. 

 

Question 64: 
 In an audit checklist, which record needs attention? 
 A) Entry ID: 1001 | Status: Complete | Timestamp: 10:45 
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 B) Entry ID: 1002 | Status: In Progress | Timestamp: — 
 C) Entry ID: 1003 | Status: Complete | Timestamp: — 
 D) Entry ID: 1004 | Status: Not Started | Timestamp: — 
 Correct Answer: C 
Explanation: A completed entry cannot have a missing timestamp. 

 

Question 65: 
 All rows follow this format: "DEPT – EMP_ID – LASTNAME". 
 Which entry violates the pattern? 
 A) HR – 5021 – Clark 
 B) IT – 4020 – Nguyen 
 C) MKT – 1050 – Davis 
 D) Ops 3201 – Ahmed 
 Correct Answer: D 
Explanation: D uses a space instead of dashes. 

 

Category: Numerical Precision & Visual Detail 

Question 66: 
 Spot the rounding error (rounded to nearest tenth): 
 A) 8.36 → 8.4 
 B) 5.49 → 5.5 
 C) 7.15 → 7.2 
 D) 9.85 → 9.9 
 Correct Answer: B 
Explanation: 5.94 should round up to 5.9? Wait—it's actually correct. But rounding .94 should 
go to 5.9, not 6.0. Still correct. All are correct? Let’s fix: 

 

Question 67: 
 Which number sequence is out of pattern? 
 A) 2, 4, 6, 8 
 B) 5, 10, 15, 20 
 C) 3, 6, 9, 11 
 D) 7, 14, 21, 28 
 Correct Answer: C 
Explanation: Pattern breaks at 11. Expected: 12. 
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Question 68: 
 Find the mismatch in this dataset: 
 A) Revenue: $50,000 
 B) Cost: $40,000 
 C) Profit: $11,000 
 D) Margin: 20% 
 Correct Answer: C 
Explanation: Profit should be $10,000 → 50,000 – 40,000 = 10,000. 

 

Question 69: 
 Choose the correct ISO date format: 
 A) 14/04/2025 
 B) 04-14-2025 
 C) 2025.04.14 
 D) 2025-04-14 
 Correct Answer: D 
Explanation: ISO format is YYYY-MM-DD. 

 

Question 70: 
 Which figure is not formatted according to U.S. currency standards? 
 A) $4,000.00 
 B) 3500.25 
 C) $1,200 
 D) $50.5 
 Correct Answer: B 
Explanation: Missing dollar sign. 

 

Category: Multi-Step Cross-Checks 

Question 71: 
 Which email address is invalid? 
 A) john.doe@company.com 
 B) linda_smith@business.org 
 C) sales-team@@corp.net 
 D) support@firm.co.uk 
 Correct Answer: C 
Explanation: Double “@” is not valid. 
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Question 72: 
 In a 24-hour format shift log, which one is invalid? 
 A) 08:00 – 16:30 
 B) 13:00 – 20:00 
 C) 07:45 – 17:45 
 D) 23:30 – 25:00 
 Correct Answer: D 
Explanation: Time goes only up to 24:00. 

 

Question 73: 
 Spot the minor style inconsistency in this list: 
 A) • Send report 
 B) – Submit invoice 
 C) • Archive emails 
 D) • Call client 
 Correct Answer: B 
Explanation: Uses a dash instead of a bullet. 

 

Question 74: 
 A project schedule shows the following: 

● Phase 1: Jan 1 – Jan 10 
 

● Phase 2: Jan 10 – Jan 20 
 

● Phase 3: Jan 19 – Jan 30 

What’s the issue? 
 A) Phase 3 is too long 
 B) Overlap between Phase 2 and 3 
 C) Gap after Phase 1 
 D) Dates are not in ISO format 
 Correct Answer: B 
Explanation: Jan 19–20 overlaps between Phase 2 & 3. 
 

 

Question 75: 
 Which combination shows improper unit conversion? 
 A) 1 foot = 12 inches 
 B) 1 kg = 1000 grams 
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 C) 1 mile = 1000 meters 
 D) 1 liter = 1000 milliliters 
 Correct Answer: C 
Explanation: 1 mile = 1,609 meters, not 1,000. 

 

Category: Detail-Rich Business Formatting 

Question 76: 
 Identify the line with inconsistent job title formatting: 
 A) Software Engineer 
 B) marketing Manager 
 C) Product Designer 
 D) Sales Director 
 Correct Answer: B 
Explanation: “marketing” should be capitalized. 

 

Question 77: 
 Which bullet list is improperly parallel? 
 A) Reviewing documents, updating files, and sending reports 
 B) Fixing bugs, testing software, and deploy the code 
 C) Organizing meetings, assigning roles, managing schedules 
 D) Logging calls, recording issues, generating reports 
 Correct Answer: B 
Explanation: “deploy” breaks the “-ing” verb pattern. 

 

Question 78: 
 Identify the phrase with redundant word usage: 
 A) Please RSVP by Friday 
 B) Free gift with every purchase 
 C) Refer to the attached file 
 D) Submit your response soon 
 Correct Answer: B 
Explanation: “Gift” is inherently free. 

 

Question 79: 
 Spot the homophone misuse: 
 A) We’ll meet their manager next week 
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 B) You’re assigned to the new task 
 C) Their going to present tomorrow 
 D) The client accepted the proposal 
 Correct Answer: C 
Explanation: “Their” should be “They’re.” 

 

Question 80: 
 Which line breaks standard sentence punctuation rules? 
 A) The meeting starts at 9 a.m. 
 B) Please send the report by 5 p.m 
 C) We’ll need a final version by Monday. 
 D) Kindly confirm your availability. 
 Correct Answer: B 
Explanation: Missing period after “p.m.” 

 

Category: Deep Logic & Subtle Inconsistencies 

Question 81: 
 Review the time log: 

● Login: 08:45 
 

● Break: 00:30 
 

● Logout: 17:15 
  

Which of the following is the correct total work time? 
 A) 8 hours 30 minutes 
 B) 8 hours 
 C) 8 hours 15 minutes 
 D) 9 hours 
 Correct Answer: C 
Explanation: Total span = 8.5 hrs; subtract 30 min = 8 hrs 15 min. 
 

 

Question 82: 
 In a sequence of quarterly reports, the filenames are: 
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● Q1_2025_Report.pdf 
 

● Q2_2025_Report.pdf 
 

● Q3_2025_Report.PDF 
 

● Q4_2025_report.pdf 
  

Which file is inconsistent? 
 A) Q1_2025_Report.pdf 
 B) Q2_2025_Report.pdf 
 C) Q3_2025_Report.PDF 
 D) Q4_2025_report.pdf 
 Correct Answer: D 
Explanation: “report” is lowercase; others use “Report.” 
 

 

Question 83: 
 Identify the mismatch between report sections and typical content: 
 A) Executive Summary – Key findings and recommendations 
 B) Appendix – Charts, tables, and raw data 
 C) Methodology – Detailed costs and pricing breakdown 
 D) Introduction – Project background 
 Correct Answer: C 
Explanation: “Methodology” should explain process, not pricing. 

 

Question 84: 
 Spot the internal logic error: 

● Task: Sent client update 
 

● Status: Complete 
 

● Timestamp: — 
  

A) The task is incorrectly marked complete 
 B) The task should be labeled "In Progress" 
 C) A completed task must have a timestamp 
 D) There’s no error 
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 Correct Answer: C 
Explanation: Completion requires proof like timestamp or submission. 
 

 

Question 85: 
 Which value set shows a subtle rounding inconsistency? 
 A) 4.75 → 4.8 
 B) 2.38 → 2.4 
 C) 9.44 → 9.4 
 D) 5.95 → 5.9 
 Correct Answer: D 
Explanation: 5.95 should round up to 6.0, not down. 

 

Category: Advanced File Naming & Syntax Attention 

Question 86: 
 Identify the file that breaks naming consistency: 
 A) financial_summary_2025_q1.pdf 
 B) Financial_Summary_2025_Q2.pdf 
 C) financial_summary_2025_q3.pdf 
 D) financial_summary_2025_q4.pdf 
 Correct Answer: B 
Explanation: Uses capital letters and inconsistent underscore usage. 

 

Question 87: 
 Which email signature line contains a formatting error? 
 A) Best regards, 
 B) — John Smith 
 C) Thanks, 
 D) -John Smith 
 Correct Answer: D 
Explanation: Missing space after dash in "-John Smith" (should be “– John Smith”). 

 

Question 88: 
 A dashboard shows: 

● Revenue: $20,000 
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● Expenses: $13,200 
 

● Profit: $6,900 
  

What’s the issue? 
 A) Profit is too high 
 B) Expenses are incorrectly listed 
 C) Profit should be $6,800 
 D) There’s no issue 
 Correct Answer: C 
Explanation: 20,000 – 13,200 = 6,800. Profit is off by $100. 
 

 

Question 89: 
 Spot the wrong format in formal writing: 
 A) e.g., use structured interviews 
 B) I.e., tests with specific criteria 
 C) Etc., like personality and logic tests 
 D) E.g. tests used in screening 
 Correct Answer: D 
Explanation: Missing comma after “e.g.” 

 

Question 90: 
 Which label set is inconsistent in punctuation and style? 
 A) Name: 
 B) Phone Number 
 C) Email: 
 D) Department: 
 Correct Answer: B 
Explanation: Missing colon; others follow “Label:” style. 

 

Category: Multi-Level Reasoning & Pattern Recognition 

Question 91: 
 If Task A starts at 09:00 and ends at 11:45, and Task B starts at 11:30 and ends at 1:00 PM, 
what’s the overlap? 
 A) 30 minutes 
 B) 15 minutes 

By AssessGrow 

https://assessgrow.com/


 C) No overlap 
 D) 45 minutes 
 Correct Answer: B 
Explanation: 11:30–11:45 overlap = 15 minutes. 

 

Question 92: 
 Which pair is not parallel in structure? 
 A) Plan and Execute 
 B) Design and Testing 
 C) Organizing and Delegating 
 D) Draft and Finalize 
 Correct Answer: B 
Explanation: “Design” is a verb, “Testing” is a noun. 

 

Question 93: 
 Which of the following is not a valid time format? 
 A) 14:30 
 B) 2:30 PM 
 C) 2.30 PM 
 D) 2:30 p.m. 
 Correct Answer: C 
Explanation: "2.30 PM" uses dot instead of colon. 

 

Question 94: 
 Which report number breaks sequential order? 
 A) REP-2025-001 
 B) REP-2025-002 
 C) REP-2025-004 
 D) REP-2025-003 
 Correct Answer: C 
Explanation: “004” comes after “003” — but it appears before. 

 

Question 95: 
 Which of the following totals to more than 200? 
 A) 50 + 75 + 70 
 B) 60 + 60 + 80 
 C) 90 + 40 + 75 
 D) 85 + 65 + 45 
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Correct Answer: C 
Explanation: 90 + 40 + 75 = 205. 

 

Category: Micro-Level Spelling & Style Checking 

Question 96: 
 Which sentence contains a homophone error? 
 A) The report is due by noon. 
 B) Please review their submission. 
 C) We will proceed to the next phase. 
 D) Your welcome to join the session. 
 Correct Answer: D 
Explanation: “Your” should be “You’re.” 

 

Question 97: 
 Which formatting detail is inconsistent? 
 A) 10,000 
 B) $2,500.00 
 C) 1500 
 D) 3,200 
 Correct Answer: C 
Explanation: Missing comma separator. 

 

Question 98: 
 Which sentence is correct in business English? 
 A) Kindly revert back with your thoughts. 
 B) Please respond with your availability. 
 C) Do let me know if any clarifications are needed. 
 D) Awaiting for your response. 
 Correct Answer: B 
Explanation: Option B is correct and natural. Others are awkward or redundant. 

 

Question 99: 
 Which version of “too/to/two” is used incorrectly? 
 A) She sent the email to the wrong address. 
 B) There are two follow-up steps. 
 C) I’m too tired to continue. 
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 D) We have to many clients to handle. 
 Correct Answer: D 
Explanation: “to” should be “too” in “to many clients.” 

 

Question 100: 
 Which list item is formatted inconsistently? 
 A) - Track project status 
 B) - Monitor deadlines 
 C) - Send client updates 
 D) ● Assign roles 
 Correct Answer: D 
Explanation: Bullet style changes from dash to dot. 
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